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1. Purpose of Website 

Cloughwood Academy values the contribution that a website can make to the life and role of 
the school in a modern society. The school’s website has 5 important roles: 

i. To promote the school 
ii. To provide information to prospective parents and teachers, the wider community and 

the world 
iii. To act as a communication channel between teachers, parents, pupils, the local 

community and school leaders 
iv. To improve pupil learning 
v. To raise standards in teaching and learning. 

2. Website Structure 

The school website is http://www.cloughwoodacademy.co.uk and is hosted by Word Press.  

There are two main sections to the site:  

i. The front end published site, which is available to anyone in the world with Internet 
access 

ii. The private back end site, which is available only to authorised members of 
Cloughwood and Word Press staff. 

3. Access and Approval 

Overall responsibility for the website lies with the Director of Finance and Resources. Content 
can only be uploaded onto the school website by an authorised person with the ‘Editor’ role. 
Currently Editors comprise of: the Director of Finance and Resources), and one member of 
the Admin staff.   

4. Safeguards 

The safety of children and other users who appear or are referred to on the published site is 
of paramount importance. The school will ensure that no pupil can be identified or contacted 
either via, or as a result of using, the school website. 

5. Names, Pictures and Content 

Adults’ names will be published as their title and last name e.g. Mr. Smith. Pupils’ names will 
be published as their first name only e.g. Jacob, or if required, first name and year group e.g. 
Jacob Y8. 

Any images of pupils will not be labelled with their names. 

Permission will be obtained from parents or carers before any pupil’s image is used. 

Permission will be obtained from parents or carers before publishing the work of any pupil. 
Only first names and year group will be used to identify the work. 

Pupils will only be shown in photos where they are suitably dressed. 

http://www.cloughwoodacademy.co.uk/
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Personal details of pupils or staff such as home addresses, telephone numbers, personal e-
mail addresses etc. will not be released via the website. 

Any text written by pupils will be reviewed before inclusion to ensure that no personal details 
are accidentally included that could lead to the identification of the pupil. 

All written work will be reviewed to ensure that it is in no way defamatory or that no copyright 
or intellectual property rights are infringed. 

All written material will be checked for its suitability for its intended audience.  

Links to external websites will be checked thoroughly before inclusion on the school website. 
The sites will be checked for the suitability of their content for their intended audience. 

The use of images from the internet will be restricted so as not to breach copyright laws. 

6. Privacy 

Adults have the right to refuse permission to publish their image on the site. 

Parents have the right to refuse permission for their child’s work and/or image to be published 
on the site. 

Those wishing to exercise this right should express their wishes in writing to the Principal, 
clearly stating whether they object to work, images, or both being published to the site.  

7. Design 
 

The website is responsive, meaning it can be easily viewed on a tablet or phone.  Pages must 
be well designed and structured so that information is easy to locate. Any text published will 
adhere to the following techniques: 

• The home page will be simple and short enough to avoid scrolling. A small amount of 
vertical scrolling is acceptable on other pages but sideways scrolling is not. 

• A general page heading will always be used that quickly identifies the content of the 
page. 

• All pages will use the same set of font sizes. 
• Bold and/or colour will be used to emphasise headings and sub-headings to make 

them stand out. 
• Underlining will only be used to indicate a link to another page. 

 

8. Accessibility 
  

‘Web accessibility’ means making sure that a website can be accessed using any browser, 
that it can be easily navigated and that the content can be easily understood. When designing 
the website, we will: 

• keep language simple and sentences short 
• use high contrast colours for text wherever possible 
• avoid the use of text on a patterned background 
• give graphics a title to help visually impaired people who use text-to-speech tools. 

 

9. Monitoring 
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An Editor will check material before it is uploaded or published to ensure that it is suitable and 
complies with the record of objections held by the Principal and with copyright laws (as far as 
is possible). Any persons named on a web page can ask for their details to be removed. 

New pages will be tested for errors immediately after installation. 

The web pages will be regularly reviewed for accuracy and will be updated as required. A full 
review will occur at least annually. It will be the responsibility of the Director of Finance and 
Resources to ensure this happens. 

10. Maintenance and Editing 

Written instructions and manuals will be available and maintained by the Administrator (Word 
Press) covering how to update the website. Training may be provided if required. 

At least two people should have the knowledge to maintain and edit the site, and they must 
pass on their knowledge to a successor at the end of a term of office. 

Area of site Update frequency Person responsible 

Pupil of Week Weekly Admin 

Comments At least weekly Admin/DofF&R 

LOTC photos/blog Within one week of event Admin 

Subject pages At least annually Admin 

Policies Within one week of review DofF&R 

Dates and Times, Events 
Calendar 

Annually or when required Admin 

 

11. Policy details 

This policy has been written in accordance with the guidance provided by Becta 
(www.becta.org.uk), Stirling Council (‘Guidelines For Creating and Maintaining a School 
Website’, January 2010) and the Data Protection Act 1998. 

It links to the school’s Online Safety policy. 

 

 

  

http://www.becta.org.uk/


Website Policy 
 

6 
 

Appendix A 
Website Privacy Policy 

 

 

Website Policy 

We are committed to providing the best user experience while safeguarding and preserving 

the privacy of our visitors. This Privacy Policy explains what happens to any data that is 

collected or stored whilst visitors are on this site. 

This page may be updated now and again so please review this policy regularly. 

 

What Information Do We Collect? 

On this site the following forms of personal data is what we may collect, store or use: 

Information about your visit and use of this site, such as pages viewed and pages accessed. 

Information that you provide when you communicate with us by any means. 

Information that you provide for the purpose of registering with the website, and/ or 

subscribing to our website admin and/or email notifications for updates. 

 

How Do We Use Cookies? 

Cookies are used on this website. A cookie, is a small piece of information sent from a website 

and stored in the user’s web browser while browsing. Every time the user loads the website, 

the browser sends the cookie back to the server to identify and track the web browser. 

Please refer to our Cookies Policy for further information on how we use these on this website 

and the steps on how you can decline the use of Cookies through your browser (IE, Chrome, 

Safari, and Firefox). 

We may use the information we obtain from the cookie in the administration of this website, 

to improve the website’s usability and for marketing purposes. 

 

How Do We Use Your Information? 

We may collect information about your computer and your visits to this website such as your 

IP address, geographical location, browser type, referral source, length of visit and number of 

page views. 

In addition to this we may use the information for one or more of the following purposes: 

To provide an improved user experience and overall usability 

Administration of the website 

Personalisation and marketing purposes 

How Do We Store Your Personal Data? 

Personal data provided to this website will be only used in accordance with the use information 

detailed above in this Privacy Policy. Without consent we will not pass on your personal 

information to any third parties for direct marketing. 

Personal information may be used for personalising the website experience or/and providing 

other organisations with statistical information about the user – this will not be data that 

identifies the user. 

 

 

Will We Disclose Your Information? 



Website Policy 
 

7 
 

We will not disclose your personal information to any other party other than in accordance 

with this Privacy Policy and in the circumstances detailed below: 

Where we are legally required by law to disclose your personal information. 

To further fraud protection and reduce the risk of fraud. 

Child Protection Policy 

To ensure the privacy and safety of pupils at the school, we use the following policy for child 

protection. 

Photographs of pupils will only be used after seeking parents’ permission before publishing 

them on the website. Also no photographs will be directly linked to the specific identity of the 

pupil and no names will be attached to these photos. If pupil names are given then these will 

not be displayed with a photograph. 

No further personal or private information about pupils will be published on the website. 

 

Personal Data Security 

We will take reasonable precautions to prevent the loss, misuse or alteration of your personal 

information. Of course, data transmission over the internet is inherently insecure, and we 

cannot guarantee the security of data sent over the internet. 

 

Third Party Links 

This site may include links to third parties on this website. This does not mean that we endorse 

or approve that site’s policy towards visitor privacy. 

 

 

Contact Us 

Please do not hesitate to contact us regarding any matter relating to this Privacy Policy. See 

contact details in main menu above. 

This Privacy Policy is based on a freely-available template created and distributed by 

www.website-law.co.uk. 
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Appendix B 
What Academies Should Publish Online 
 
From: Department for Education – Published 30th June 2016, last updated 25th October 2018 
 

▪ Contact details 

▪ Admission arrangements 

▪ Ofsted reports 

▪ Exam and assessment results 

▪ Performance tables 

▪ Curriculum 

▪ Behaviour policy 

▪ Pupil premium 

▪ Year 7 literacy and numeracy catch-up premium 

▪ PE and sport premiums for primary schools 

▪ Special educational needs and disabilities (SEND) 

▪ Careers programme information 

▪ Equality objectives 

▪ Complaints policy 

▪ Annual reports and accounts 

▪ Trustees’ information and duties 

▪ Charging and remissions policies 

▪ Values and ethos 

▪ Requests for copies 

 

Further information available from: 

https://www.gov.uk/guidance/what-academies-free-schools-and-colleges-should-publish-

online 

https://www.gov.uk/guidance/what-academies-free-schools-and-colleges-should-publish-online
https://www.gov.uk/guidance/what-academies-free-schools-and-colleges-should-publish-online

